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MEET AND CONFER REQUEST FORM 

 

 
Instructions:  Please fill out this form in its entirety to initiate a Meet and Confer session.  Additional supporting 
documents may be included with the submittal of this form—as justification for the disputed item(s).  Upon 
completion, email a PDF version of this document (including any attachments) to:  
 

Redevelopment_Administration@dof.ca.gov 
 
The subject line should state “[Agency Name] Request to Meet and Confer”.  Upon receipt and determination 
that the request is valid and complete, the Department of Finance (Finance) will contact the requesting agency 
within ten business days to schedule a date and time for the Meet and Confer session.   
 
To be valid, all Meet and Confer requests must be specifically related to a determination made by Finance and 
submitted within the required statutory time frame.  The requirements are as follows: 
 

• Housing Asset Transfer Meet and Confer requests must be made within five business days of the date 
of Finance’s determination letter per HSC Section 34176 (a) (2).   

• Due Diligence Review Meet and Confer requests must be made within five business days of the date of 
Finance’s determination letter, and no later than November 16, 2012 for the Low and Moderate Income 
Housing Fund due diligence review per HSC Section 34179.6 (e). 

• Recognized Obligation Payment Schedule (ROPS) Meet and Confer requests must be made within 
five business days of the date of Finance’s determination letter per HSC Section 34177 (m).   

 
Agencies should become familiar with the Meet and Confer Guidelines located on Finance’s website.  Failure to 
follow these guidelines could result in termination of the Meet and Confer session.  Questions related to the 
Meet and Confer process should be directed to Finance’s Dispute Resolution Coordinator at (916) 445-1546 or 
by email to Redevelopment_Administration@dof.ca.gov.  
 

 
AGENCY (SELECT ONE):  
 

 Successor Agency   Housing Entity 
 

 
AGENCY NAME: City of Santa Clara 
 
 
TYPE OF MEET AND CONFER REQUESTED (SELECT ONE): 
 

 Housing Assets Transfers         Due Diligence Reviews            ROPS Period       
 
DATE OF FINANCE’S DETERMINATION LETTER: August 30, 2012 
 

 
REQUESTED FORMAT OF MEET AND CONFER SESSION (SELECT ONE):     
    

       Meeting at Finance  Conference Call 
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DETAIL OF REQUEST 

 
A. Summary of Disputed Issue(s) (Must be specific.) 

DETAIL OF REQUEST PROVIDED AS AN ATTACHMENT TO THIS FORM 
 
 
 
 
 

B. Background/History (Provide relevant background/history, if applicable.) 
      

 
 
 
 
 
 

C. Justification (Provide additional attachments to this form, as necessary.) 
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Agency Contact Information      
 
Name:  Ron Garratt     Name:  Gary Ameling 
 
Title:  Interim City Manager     Title:  Director of Finance 
 

Phone:  408-615-2210     Phone:  408-615-2340 
 
Email:  rgarratt@santaclaraca.gov     Email: 

 gameling@santaclaraca.gov 
 
Date:  10/10/2012     Date:  10/10/2012 
 

Department of Finance Local Government Unit Use Only 
 
REQUEST TO MEET AND CONFER DATE:    APPROVED            DENIED 
 

REQUEST APPROVED/DENIED BY:  ___________________________   DATE:  _________________________ 
 
MEET AND CONFER DATE/TIME/LOCATION: _____________________________________________________ 
 
MEET AND CONFER SESSION CONFIRMED:       YES             DATE CONFIRMED: ____________________________ 
 
DENIAL NOTICE PROVIDED:       YES                 DATE AGENCY NOTIFIED: ________________________________ 
 

 
Form DF-MC (Revised 9/10/12) 


